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This handbook is provided to share information regarding policies and procedures at
South Jackson Elementary in an effort to create a productive learning environment for

all. This handbook cannot address every possible circumstance that could arise.
Therefore, the administrative team reserves the right to make needed changes that are

in the best interest of the education and safety of our students.  We look forward to
working with our students, parents and community during the 2022-2023 school year.

By working together, we will make Every Day A Great Day at SJ!

ATTENDANCE
School Hours:
School starts promptly at 7:40 a.m. and ends at 2:35 p.m. The school will open each
morning at 7:15.  School personnel will be available at that time to assist your child as
they arrive in the bus area or car rider line.  If your child is a car rider, we ask that you
drop them off at the designated area no later than 7:30 a.m. After the first three days of
school (Friday, July 29; Monday, August 1; and Tuesday, August 2), morning car riders
will be dropped off in the school car-rider line at the front of the building and guided to
the front door by a staff member. Parents/guardians also have the option of parking and
walking the students to the front door in the morning.

Late Arrivals and Early Dismissals:
Students who arrive at school after 7:40 a.m. must report to the front office with an adult
for a tardy slip in order to be admitted to class. As a reminder, students that are tardy to
school often miss valuable instructional time.  If a student has excessive tardies, they
will be referred to Student Support Services, where a school social worker will assist
with developing an intervention plan to facilitate the child being at school on time.

If a student must be picked up before school is dismissed, the parent or guardian must
sign the student out at the front desk. The school must have verifiable proof or
permission if someone other than a parent/guardian is signing a student out of school.
Students will not be dismissed from class unless this procedure is followed. Parents are
not to go to the class to pick up their child. Students are not allowed to check out
after 2:15 p.m. If your child is a car rider, you should wait for your child in the pickup
line rather than in the front office.

Excused and Unexcused Absences:
As educators and parents, we all recognize the relationships between daily school
attendance, student performance, graduation, and habits in the workplace.  We also
know that the amount of time actually spent in class is a good measure of student
access to an education and ultimate success.  Each tardy or absence means a student
has lost an opportunity to learn.  Regular attendance is essential if students are to
receive the maximum benefits of the instructional program.  Daily calls will be made by
the attendance clerk to the parents of students who are absent.



Students will be excused from school under the following circumstances:
1. Personal illness or attendance in school endangering a student’s health or the

health of others.
2. A serious illness or death in a student’s family necessitates an absence.
3. A court order or an order by a government agency, including pre-induction

physical examinations for service in the armed forces, mandating absence from
school.

4. The observance of religious holidays necessitates absence from school.
5. Conditions rendering attendance impossible or hazardous to students’ health or

safety.
6. A scheduled medical, dental, or eye examination of the student.
7. Registering to vote or voting, for a period not to exceed one day.
8. Visiting a parent or legal guardian who is in the military service in the armed

forces and has been called to duty or is on leave from overseas deployment to a
combat zone or combat support post. The student may be excused for a
maximum of 5 days per school year.

9. A death in the student’s family necessitating absence from school. Students are
excused for up to 4 days due to a death in the immediate family. Students are
excused for up to 2 days due to a death in non-immediate family.

Absences are UNEXCUSED for all other reasons, including but not limited to: missing
the bus, oversleeping, power and/or water outage, vacations, trips, family visits, car
trouble, babysitting, running errands, and/or skipping school, etc.

Parents may write notes to the school excusing up to five days of absences per school
year without medical documentation. Phone calls will not be accepted.

Parents are permitted to write notes excusing up to 5 days of absences for the school
year. Parent notes must be for an excused reason or it will not be accepted. Notes to
excuse absences should be turned in no later than 5 days after the absence occurred.

BEHAVIOR, CODE OF CONDUCT AND DISCIPLINE:
The students of Jackson County Schools are expected to maintain good order and
conduct in the school environment. Good order and conduct may be described as the
absence of distractions and disturbances, which interfere with the optimum functioning
of the student, class, and the school. It is also the presence of a friendly rapport in
which students and school personnel work cooperatively toward mutually recognized
and accepted goals.

The most appropriate disciplinary action taken by school officials is the least extreme
measure that will resolve the discipline problem.



Violations of any school or school system rules may result in disciplinary action. Any
time a student is referred to the office for disciplinary action an administrator will meet
with the student. If a “Behavior Referral Form” is warranted, a copy will be sent home to
the parents. This form must be signed by a parent or guardian and returned to the
school. Additional copies of the form will be retained by the school administration.
Copies will be made available to parents who request them. Please note that any
discipline referral will be documented in Infinite Campus.

Students are governed by the policies, regulations, and rules of the Jackson County
School System.These are applicable in school, on the way to and from school, and at
any school activity on or off school premises. Governing rules, regulations, and policies
are available on our school website to school personnel, parents, and students at the
beginning of the school year in the Student Code of Conduct. Students and parents
should understand that compliance with the rules in the Code of Conduct is mandatory.

Jackson County School System Student Code of Conduct

7 Mindsets:
Our Social-Emotional Learning curriculum, the 7 Mindsets, is designed to promote
self-awareness, self management, social awareness, relationship skills, and responsible
decision making. The 7 Mindsets curriculum provides a common language as students
and staff members learn about and practice the following mindsets:

● Everything is Possible
● Passion First
● We are Connected
● 100% Accountable
● Attitude of Gratitude
● Live to Give
● The Time is Now

Positive Behavior Interventions and Supports (PBIS):
South Jackson Elementary School has implemented the Positive Behavior Interventions
and Supports (PBIS) framework. PBIS is a non-curricular, proactive approach to
behavior that emphasizes positive strategies for preventing and responding to problem
behavior. This universal school-wide prevention strategy has become increasingly
popular and has a multi-tiered model of prevention providing support at the primary
(school-wide), secondary (classroom), and tertiary (individual) levels. This model is
intended to decrease challenging behaviors and increase positive social and behavioral
skills, school climate, and academic achievement in the school setting and on the bus.

https://www.jacksonschoolsga.org/Page/441


SJES School-Wide Behavior Expectations:

STUDENT DRESS CODE
The purpose of a dress code is not to inhibit any person’s taste in attire, but rather to
better facilitate the process of education through reasonable guidelines of “dress,”
instilling dignity and pride. Creating the proper learning environment includes
encouraging students to dress to learn.

Elementary students may wear shorts of reasonable length. Hats, caps, and bandanas
are not worn by boys or girls except on field days and/or other designated days.

Students should not wear the following to school::
● Tank tops, tube tops, halter tops, midriff tops, low-cut tops
● Hats, head coverings, sunglasses – this applies to both boys and girls
● Shoes with skates or cleats
● Clothing with derogatory, terroristic, crude, or insulting messages; or

advertisements  for drugs,alcohol, or tobacco. Attire which advertises alcoholic
beverages, drugs, tobacco products or which displays inappropriate slogans or
symbols

The administration has the right to enforce a reasonable dress code. Students who
come to school dressed inappropriately will be expected to change. Parents will be
contacted to bring appropriate clothing if students are wearing clothing that is
unacceptable for school.



AFTER SCHOOL PROGRAM
Jackson County Elementary Schools offer childcare after school from 2:35-6:00 p.m.
Students receive help with homework and also have an opportunity to participate in
many enriching activities. There is a one-time, non-refundable registration fee of $15 for
the 1st child and $10 for each additional child. The cost for each child will be $35 per
week until 6 PM, and $1 per minute on any day students are picked up after 6:00 pm.
If you would like to register for the after school program after the school year has
started, please register for this service in the front office.  If you have any questions,
please reach out to our After School Program Director, Tracy Johnson via email at
tljohnson@jcss.us or by phone at 706.354.5464.

SCHOOL NUTRITION
The school cafeteria offers nutritious, well-balanced meals (breakfast and lunch) each
day. Elementary students will usually have three choices for lunch.  A variety of
ice-cream and bottled water are available most days for .75 cents. Students may
choose to bring their lunch to school.There is no student access to a microwave oven.
Please remember that soft drinks (can or bottle) and fast food items are not allowed.

During the 2022-2023 school year, breakfast will be free for all students, and lunch is
$2.10.  Parents may pay for student lunches in advance by the week or by the month.
Money should be placed in a sealed envelope with the following information listed on
the outside: student’s first and last name, homeroom teacher’s name, and amount of
money enclosed. Parents now have the option to pay on-line for student meals through
School Pay.  Please use this link to access the online payment system. Students may
use money on their account for  lunch and extra items.

Please keep in mind that our lunchroom accounting procedures are not set up to
handle charges. If a student has a negative balance they will not be allowed to
purchase extra items. If students bring money to purchase extra items this money will
be applied to the balance owed. Free and Reduced price meals will be available to
families who meet financial eligibility guidelines; however, families are
responsible for all charges accumulated prior to application being processed. An
application will be sent home with each student.

Students who do not ride a bus and want to eat breakfast should arrive at school before
7:30 a.m. The cafeteria stops serving breakfast promptly at 7:40 a.m. in order to
prepare for lunch.

CHANGE OF ADDRESS AND CONTACT INFORMATION
The school must have an emergency telephone number in the event your child has an
accident at school, and you cannot be reached at home or your place of employment. If
you change your address or telephone number, please inform the school immediately.
Incorrect contact information may result in parents not receiving messages through
Remind and/or Infinite Campus; therefore, it is important to keep the school updated on

mailto:tljohnson@jcss.us
https://www.jacksonschoolsga.org/site/Default.aspx?PageID=388


these changes. School personnel cannot be held responsible for failure to communicate
emergencies should changes not be made known to the school. We also need a current
mailing address, as we sometimes need to mail information to parents.

In case of extreme weather conditions or other emergency situations, information
regarding school closings will be broadcast over local Athens and Gainesville radio
stations and major television networks. Efforts will also be made to include this
information via Infinite Campus Messenger, Remind text messaging and Facebook.
Every attempt will be made to limit circumstances under which plans will be altered after
the school day has begun.

FIELD TRIPS
Properly supervised and planned educational field trips are an important part of the
instructional program. A signed permission form from a parent or guardian is required
for all field trips. Usually there is a small voluntary contribution for a field trip to cover
transportation, admission, or other miscellaneous costs, but no student will be denied
the right to go on a trip or be penalized in any way for failure to contribute. All field trips
are chaperoned and supervised by school personnel, often with the help of parent
volunteers. No siblings are allowed to go on field trips, and all students must ride the
bus and are not allowed to travel in cars. Parents that attend field trips as chaperones
should provide their own transportation, but are welcome to meet at the school and
follow the bus.Our cafeteria staff will prepare school sack lunches or the students can
bring lunch from home.
Also note, students that cannot be trusted due to behavioral and/or safety concerns or
students with multiple missing assignments may not have permission to attend the trip.
However, parents and students will be notified if this were to occur.

FIRE DRILLS/SEVERE WEATHER DRILLS/LOCKDOWN DRILLS
Every precaution is taken to ensure the safety of your child during school hours.
Periodic fire, severe weather, and lockdown drills are executed to make certain students
learn proper safety procedures and adhere to all safety guidelines.

HEAD LICE
Homeroom teachers are asked to conduct periodic routine head checks of all students.
Parents will be notified if signs of lice or nits are found, and an informational letter will
be sent home so that proper care can be taken to remove the eggs, thus preventing the
likelihood of more infestations. The school nurse will do follow-up checks. Students
should be treated with proper medication and return to school as quickly as possible
with proof of treatment or a statement from a physician or the Jackson County Health
Department. Repeated cases may require additional support/information through the
school and may also be referred to the Health Department for assistance. Should a
parent find that his/her child has contracted head lice, please notify the school
immediately so that proper precautions can be taken.



MEDICATION
Only parents/guardians may drop off and pick up medication. Please do not send
medication to school by your child. Students should never be in possession of any
medication on school campus. Students will be administered medication only after a
parent has completed a form giving permission for the school to administer the specific
medication.  The medication must be properly labeled and sent in the original
prescription container. These medications will be kept locked in the school office and
dispensed by the school nurse or office personnel. Medication will be dispensed
according to the directions on the original prescription container. We cannot dispense
medications with a telephone authorization from the parent/guardian.
If you have any questions, please reach out to our clinic assistant, Debbie Cheek, at
706.543.8798.

INCLEMENT WEATHER
When severe weather creates hazardous conditions, the regular school schedule may
be suspended to ensure the safety of the students. It is the parents’/guardians’
responsibility to monitor news reports via television and radio stations. It is reasonable
to assume that school is open and will remain open, unless it is specifically announced
otherwise. There will also be information on the system website,
https://www.jacksonschoolsga.org., Facebook and Remind about school closings.
Every attempt will be made to limit circumstances under which plans will be altered
after the school day has begun.

LOST AND DAMAGED RESOURCES
If students lose or damage any textbook, library book,Chromebook or other school
materials, they must pay for the items as soon as possible.

LOST AND FOUND
Please mark your children’s belongings with their first and last name so that coats,
book bags, gloves, etc. can be returned to them.  The lost and found is kept near the
gym; parents and students are permitted to look through it and claim lost items.
Unclaimed items are donated to a charitable agency after a reasonable period of time.
Donations are typically made in December and May.

MEDIA CENTER
The media center operates on an open policy, permitting students almost unlimited
access to materials as needed.  The media center contains a varied and up-to-date
collection of books as well as a collection of eBooks and other online databases.
Our media center also contains a makerspace supplied with tools and kits to promote
creativity and critical thinking.  For more information please contact Lisa Wilbanks,
Media Specialist.

NEWSLETTER, MENU AND SCHOOL CALENDAR

https://www.jacksonschoolsga.org


Please use the links to access the Jackson County School System calendar and
monthly menus.  We also share a monthly event calendar and newsletter to keep you
updated on things happening at SJES.

PARENT CONFERENCES
We believe that ongoing two way communication between home and school is a vital
component of student success. Conferences are conducted throughout the school
year to inform parents/guardians of student progress and achievement. We ask that
you make every effort to attend all scheduled conferences. Our expectation is 100%
attendance for the first and third quarter conferences. Parents are encouraged to call
their child’s teacher or send a note to arrange for additional conferences at any time
throughout the school year. If a parent has a question and/or concern regarding the
classroom, we encourage the parent to reach out to the teacher first.

PTO
We strongly encourage all parents and family members to actively participate in our
sSJES Parent Teacher Organization. The PTO is composed of family and community
members that have a desire to support the ongoing work that occurs within our school
community. PTO is responsible for spearheading many initiatives and programs that
focus on increasing educational opportunities for our students related to but not limited
to technology, instructional resources, outdoor programs, student recognitions, field
trips,etc.

SCHOOL COUNCIL
As the law states, the intent of the school council  is “to bring communities and schools
closer together in a spirit of cooperation---and bring parents into the school-based
decision-making process.” These goals will be attainable by school councils that
understand their advisory role and work together to focus time and effort on improving
student learning in the school. The school council shall be comprised of two parents or
guardians of students enrolled in the school, two certificated teachers, and two
community members.

SCHOOL DELIVERIES
We strongly encourage that flowers and balloons be given at home and not delivered to
the student while at school. These items cannot be transported on the buses. We
appreciate your support and cooperation with this matter.

STUDENT ACCIDENT INSURANCE
Please consider purchasing student accident insurance.  Please use this link (Student
Accident Coverage and Enrollment Form ) for more information regarding plan
coverage and rates..

TELEPHONE USE

https://drive.google.com/file/d/1znX9xEZlEJuZNUOuJWS7IRb8UzPGJ68K/view
https://www.jacksonschoolsga.org/Page/386
https://drive.google.com/file/d/1QjD4sqNViM8uea4kIn7HMia87xtzSgUS/view?usp=sharing
https://drive.google.com/file/d/1QjD4sqNViM8uea4kIn7HMia87xtzSgUS/view?usp=sharing


Telephone communication between parent and student should go through the front
office. Students should only ask to use the school phone under emergency
circumstances. Students should not use their own devices to contact parents during
the school day without administrative approval.

TEXT REMINDERS
You will receive text messages from the school and/or your child’s teacher about
upcoming events via the district Remind messaging system.  In order to receive the
messages, your contact information must be correct in Infinite Campus.

TOYS AND GAMES
Toys and games (other than instructional in nature) can cause needless distractions
and therefore are not permitted at school. Pokemon cards, Tech Decks, all electronic
games and/or devices and football/baseball cards should not be taken on the bus or
brought inside the school building. Items such as these that disrupt the learning
environment will be taken up and released to the parent or guardian.

TRANSPORTATION
Bus Information
Bus Conduct:
The behavior of students while riding school buses is one of the most important factors
concerning transportation safety. A school bus driver’s attention should always be on
the conditions of the road. Unfortunately, there are times when students distract the
drivers, sometimes to the point that drivers must focus all of their attention on discipline
problems instead of driving.

Students must follow the following  rules to make riding the bus safe and enjoyable.
Violations of these rules may result in disciplinary action.

● Students will follow the directions of their bus driver.
● Students should be at the bus stop 5 minutes before the bus arrives, waiting in a

safe place, clear of traffic and 10 feet from where the bus stops.
● Students will wait in an orderly line and avoid playing.
● Students will cross the roadway in front of the bus after the bus has stopped,

they have looked at the driver for a hand signal, and they have looked in both
directions for traffic; left, right, left.

● Students will signal the driver with a waving motion if something is dropped and
wait for the driver to give a signal before picking up the object.

● Students will go directly to an assigned seat when entering the bus. Keep the
aisles and exits clear.

● Students will remain properly seated, back against the back of the seat, bottom
against the bottom of the seat, and keep hands to themselves.

● Students will not eat, drink, chew gum, or bring tobacco, alcohol, drugs, or any
controlled substances on the bus.



● Students will not carry animals, glass objects, nuisance items, hazardous
materials, or weapons onto the bus.

● Students may carry only objects that can be held in their laps.
● Students will refrain from using loud voices, profanity, and/or obscene gestures,

and respect the rights and safety of others.
● Students will not extend head, arms, or objects out of the bus windows.
● Students will be totally silent at railroad crossings.
● Students will stay seated until time to get off the bus. The open door is    the

signal to get up from the bus seat.
● Students will help keep their bus clean and in a good, safe condition.

8 Years and Under Protocol:
Children that are 8-years-old and younger will not be let off the bus unless there is a
parent or guardian present and able to be seen by the driver, or unless an older sibling
that rides the bus with them gets off as well. If, for some reason, the older sibling does
not ride on a particular day, the parent or guardian will need to be present to receive the
younger student.

Car Rider Information:
Students who are transported to and from school by car are to be dropped off at the
designated area and picked up at the assigned area of the school.  Car riders are
dismissed at 2:35 p.m.  In order to pick up your child you must have a car rider sign in
your vehicle windshield for staff members to know you have permission to pick that child
up from school.  Car rider signs will be provided.  If you do not have a car rider sign in
your windshield you must come in and show an ID to get your child. All rules and
procedures are for the safety of all our children. Students will not be allowed to sit in the
front office unattended after 3:00 p.m.

Transportation Changes:
Prior to dismissal, homeroom teachers  and bus drivers will be notified of any student
transportation changes. In the event of a change in transportation type (i.e., bus to car
rider or vice-versa) a note should be sent to your child’s teacher. In the event of an
emergency, the front office should be contacted by 1:30 PM. In order to ensure a safe
and smooth dismissal. No transportation changes will be accepted after 1:30 PM.

VIDEOTAPING AND PHOTOGRAPHING STUDENTS
Students may be photographed or videotaped during the course of the school year.
Photographs are used in the school newsletter and sometimes in the local paper.
Videotapes may be used in workshops or at conferences. A media exclusion form will
be sent home with each child. If you do not wish for your child to be videotaped or
photographed, please sign and return the designated form to your child’s teacher.



VISITORS
Parents, guardians, and other visitors are always welcome at the school, but we ask
that all visitors check in at the office before going to any other part of the building. This
allows us to provide for the safety and welfare of all students. Parents wishing to meet
with teachers and/or administrators should call the school ahead of time so that a
mutually convenient appointment can be arranged. Thank you for remembering that
your child’s teacher is responsible for the education of every child assigned to her/him
and has been directed to maximize instructional time.  In order to comply, they cannot
meet with parents in the hallway during the instructional day.

VOLUNTEERS
Volunteer work by parents, grandparents, or interested community members is a
welcomed resource. If you would be willing to help with school wide events, the
media center, school bulletin boards, etc., please contact Nicole Love, our Family
Engagement Specialist, at 706.543.8798. Homeroom teachers will coordinate
volunteers for their classrooms.

WITHDRAWALS
Parents who are planning to withdraw their child during the school year should notify the
school of the move as soon as possible. On the last day of attendance, the parent
should provide the school the name and address of the new school, if possible. This will
greatly increase the speed with which records can be sent. Parents should also
complete a withdrawal form, pay for any lost or damaged books, and clear all
lunchroom/after school money owed.




